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Milestone Guaranty and Assurance” Corp.

INTER - OFFICE MEMO

TO : ALL EMPLOYEES IN THE HEAD OFFICE
RE : ANTIGENTESTING for COVID-19

DATE : December 21, 2020

Please be informed that we will be having our ANTIGENTESTING for Covid-19
on January 5, 2021, Tuesday from 8:30 AM onwards.

We also ask you to take the necessqry' préCcuﬁons to avoid contamination and
adhere to our guidelines on Covid19 prevention, Wearing of FACE MASK and FACE
SHIELD shall be mandatory. ‘ '

Please take note that f the result of the antigen test, together with the confiratory
test, will show that the employee is positive with the Covid-19, the employee shall
undergo a mandatory sirict quarantine for 14 days straight. Any workday ic be
affected by the quaratiline period will be automatically deducted from the said
employee’s in any leafe| benefit for 2021.

For your cooperation|and strict compliance.
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CELSQ N. SARTO
Executive Vice President and COO

Milestone Building 2654 Leveriza (Saygan) Street, Malate, Manila, Philippines 1004 « P.O. Box 3692 Manila »

Tel. No.: (02) 8353-8025, 8353-8026, 8353-8028 * Smart: +63 9285542097 = Globe: +63 9177927111 (Connecting all Dept.)
* Bonds Dept. Direct Line: (02) 8356-0585 ¢ Fax No.: 8523-7775 ¢ E-mail: info@milestoneguaranty.com



